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Rosa María Gayou M.

	1530 Ave. Primavera, 

	32430 Juarez, Chihuahua, Mexico

	(011-52-656) 324-0108

	rmgayou@hotmail.com                                                                                                  rmgayou@jz.cablemas.com.mx

	

	Career Focus
	English-Spanish    Translator / Interpreter
Obtain the position as freelance interpreter/translator, aided by my strong technical command of both English and Spanish; proficiency with virtually all writing styles and serious commitment to excellence in the printed and published word.

	Experience Summary
	· More than twenty years of Translating English/Spanish document experience. 

· Superb command of idiomatic Spanish and English language and grammar. 

· General erudition and intimate familiarity with both cultures. 

· Extensive knowledge of vocabulary in both languages. 

· Extremely high level of fluency in both languages (Spanish-English). 

· Extraordinary proficiency in editing and reviewing other translations. 

· Sound ability to translate legal and medical documents. 

· Remarkable interpreting skills. 

· Excellent computer/word-processing skills. 

· Uncommon ability to work independently to solve problems while demonstrating good organizational skills. 

· Great attention to detail with excellent work ethic. 

· Unmatchable willingness and skills in research activities. 



	Education
	English-Spanish Interpreter and Translator, Maddox Academy, Mexico City
	1986

	
	Bilingual Executive Secretary, Maddox Academy, Mexico City
	1983

	Professional
Experience
	Translator  – Servicios Médicos de la Frontera, Juarez, Mexico
· Translate and proofread reports, policies and procedures for Servicios Médicos de la Frontera, Panel Physicians for the American Consulate General in Juarez Mexico.
	5/1993 - Present

	
	
	

	
	On-line English Teacher

· Teach English as a Second Language to an assortment of clients. 
	01/2008 – Present

	
	Translator / English Teacher – Border Environmental Cooperation Commission,  Juarez, Mexico
· Translate procedures, specifications, formats and policies.

· Teach English as a Second Language to the entire workforce.  Obtain the TOEFL certification for all personnel; essential tool for BECC’s bi-national (Mexico-USA) day-to-day operations. 
· Develop teaching program and strategies.

· Plan and instruct using a wide variety of teaching aids, motivational and implementation strategies to engage students in active learning.

· Incorporate learning modality principles into classroom and individual instruction. 

· Develop and conduct inter-grade activities. 
	10/2006 - 11/2010

	
	
	

	
	Translator / English and Spanish Teacher – Conlingua., Juarez, Mexico
· Translated wide-ranging types of documents for its clients.
· Teach English and Spanish as Second Languages to personnel of different companies, from elementary to advanced levels.
	4/2002 - 6/2006

	
	
	

	
	Assistant to the Director – Servicios Médicos de la Frontera, Juarez, Mexico

· Coordinate the staff for operational activities. 
· Serve as a liaison between the clinic and the American Consulate General.

· Provide administrative/secretarial support for various departments such as answering telephones, assisting visitors and resolving a range of administrative problems and inquiries. 
· Operate desktop computer to compose and edit correspondence and memoranda from dictation, verbal direction and from knowledge of policies of established departments/divisions; prepare, transcribe, compose, type, edit and distribute agendas and minutes of numerous meetings. 
· Schedule and coordinate meetings, interviews, appointments, events and other similar activities for supervisors, which also includes: travel and lodging arrangements. 
	2/1992 - 5/1999

	
	
	

	Computer Skills
	Trados • Microsoft Word • Excel • Power Point • Internet Proficient • Skype 


	Daily Output
	3,000 words

	References Available Upon Request


