CURRICULUM VITAE

PERSONAL DETAILS: 

Šárka Wurdáková
E-Mail: sarka.wurdakova@seznam.cz
Mobile: +420 608 834 663
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WORK EXPERIENCE:
January 2013 – present 
Freelance Translator (full time)
· Language pairs: English/Czech
· Translations of websites, promotional and product information, company presentations etc. mainly for individual clients; specialized translations in humanities and books of fiction
Nov. 2002 – Jan. 2013 
Freelance Translator (on project basis) 
· Language pairs: English/Czech
· Translations of websites, promotional and product information, guide books, company presentations, sales analysis etc. for specific clients
Oct. 2006 – Oct. 2008 
Trade Marketing Manager
Bel Sýry Česko a.s., member of Fromageries Bel Group, Prague
· Coordination of marketing and sales activities, POS materials (texts, production, distribution), event management, loyalty programmes (warehous, retail and end-consumers), language support in English
Sept. 2004 – Oct. 2006:
Marketing Coordinator
European Property Management, spol. s.r.o., Prague
· Promotional materials and quide book for potential tenants of Palladium in Prague in both Czech and English
June 2002 - Sept. 2004:
Assistance Coordinator
AXA Assistance, Prague
· Coordination of medical, travel and technical assistance, communication with medical organizations and other partners all over the world
July1998 – June 2002:

Coordinator/Sales Analyst
Intercom Praha, agency for marketing, sponsoring and communication, Prague
· Coordination of advertising campaigns for clients, project presentation, price calculations, preparation of information and advertising brochures, processing of weekly reports, participation on projects for ŠKODA AUTO, a.s,., ČSOB, ALD Automotive etc.

EDUCATION:
Sept. 2012 – present:

Humanities (year 3)



Charles University, Prague, CR
1998 - 1999


English Studies




Centrum Bohemia, Prague

1994 - 1998:


Grammar School, Milevsko, CR
Several marketing and management courses.

COMPUTER SKILLS:
Microsoft Office, Outlook, Internet, Social Media
LANGUAGES:

Czech - native
English – fluent

FIELDS OF EXPERTISE:
Trade marketing, marketing, history, prose fiction, religion, tourism, recreation, ecology, psychology, sociology, life style etc.
GENERAL CAPACITY

2500 source words per day
RATES
USD 0.06 (EUR 0.04) per source word

* Rates are negotiable
ADDITIONAL OFFER

Graphic text editing to the requested form (in cooperation with graphic designer)

ADDITIONAL PERSONAL INFORMATION:

Since May 2010 mother of one daughter

References and sample translations upon request.

